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Administrator Options Overview 
IHS continues to expand the Administrator Options 
available within IHS Standards Expert, allowing Account 
Administrators to further customize the user experience 
for individual users. 

The Administrator Options can be found under the My 
Account tab, in the left navigation panel. These options 
allow Account Administrators to: 

• Establish Account Preferences for IHS Standards 
Expert users 

• Create a Welcome Message for users  

• Brand IHS Standards Expert with a company logo 

• Create custom Shopping Cart entry Fields and 
Messages 

• Log in to My Publications to upload company 
document information 

• Manage Administrators 

• Log into the IHS Gatekeeper Administration System 
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Account Preferences 
Account Administrators can select Account Preferences 
from Administrator Options in order to set or modify user 
preferences, in the event that a user has not already 
established his or her own User Preferences. The 
Account Administrator can set preferences for Search, 
Results Display, and Tools for an individual user – an 
ideal approach when training new users, for example. 
Once users become more familiar with IHS Standards 
Expert, they can select their own User Preferences. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
Welcome Message & Brand 
It has never been easier for Administrators to 
communicate to their company’s IHS Standards Expert 
user community. Accessing the Welcome Message & 
Brand option provides an HTML text editor that allows 
Administrators to author a message for their users. It is 
even possible to embed a URL in the message to 
reference an internal company document or a website. 

 

 

 

In addition, Administrators can upload their companies’ 
logo or a brand graphic, which will be shown in the upper 
left-hand corner of every page in IHS Standards Expert.  
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Shopping Cart Settings 
Some Account Administrators may wish to capture 
additional information from IHS Standards Expert users 
that request document purchases, such as an Order 
Justification, a project number or business unit 
information (e.g., for chargeback purposes). 
Administrators also may wish to communicate company 
purchasing policies to users who are employing the 
Shopping Cart feature to procure documents. For these 
purposes, IHS Standards Expert provides Administrators 
with customizable tools that include enabling a 
Justification Field, Custom Tracking Field and/or the 
Custom Shopping Cart Message. 

An Administrator can apply these settings to an entire 
Account or choose to define them for one or more Sub 
Accounts.  
 

 

 

 

 

 

Choosing Select Specific Sub Account(s) provides the 
Administrator with all of the companies’ Sub Accounts to 
select from.  
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The Administrator can then create an Order Justification 
field for Sub Accounts using the Gatekeeper tools. Or a 
Custom Tracking Field can be set up to capture specific 
data for all purchased documents, such as a Project 
Number or Business Unit. Or add a Custom Shopping 
Cart Message to communicate company purchasing 
policy to all users of the Shopping Cart.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
My Publications 
My Publications Administrators have the tools to upload 
their own companies’ document information and full text 
links to IHS Standards Expert. The added records will be 
fully integrated into the Search Index within IHS 

Standards Expert and will appear within Search Results, 
flagged as locally managed content. If a URL has been 
added, users will be able to view the document by clicking 
on the link. 
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The My Publications Administrator can Add or Edit document details:  
 

 

It also is possible to import an entire list of documents: 
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Managing Administrators 
To assign Administrator privileges to registered users, 
select Manage Administrators from the Administrator 
Options menu. Upon selecting the appropriate user, the 
available Administrator options will appear below. Assign 

role(s) as desired, and click on Modify User Roles to save 
the settings. User roles can subsequently be modified as 
necessary, including reverting role(s) back to "User."  

 

 
 

 
 

Gatekeeper Login 
Gatekeeper Administrators and/or Approvers will be able 
to link directly to the Gatekeeper login from IHS 
Standards Expert. Clicking on the Gatekeeper Login link 

under the Administrator Options menu will bring up the 
login screen for the IHS Gatekeeper Administration 
System.  

 

 

For more information on these and other innovations and capabilities in IHS Standards Expert, click on "Tech Tips & 
Quick Overviews" available from the home page, under IHS Standards Expert News. 
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